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1. Introduction & Mode of Operation

This guideis intendedfor the vendor personnel whawish to participatefor online TendersAll activities
relatecto biddingwouldbecarriedoutonline. Tendemoticesthatareputuponlinecanbeviewedby vendorsto bid.
All tender related activities from buyers & vendors follows a schedule, which stipulates the etaity&ime of
each stage involved in procurement cycle of the respeetncers.

2. Purpose

The State Government of Haryana has issued a Government Order (GO) No. 541R01dn dated
11.02.2014 regarding implementation of eProcurement system through single Web portal for the State
Government and its agencies for procuremerdlloGoods & Stores, Works and Services. This product is
extensively used by the Government officials and contractors to enhance the transparency, udiformity
efficiency in the day to day procurement process.

3. Web Site

All Online activities related to eProcurement can be carried out on the web site. Please add the URL
https://haryanaeprocurement.gov.inyur favoriteslist. It is assumed that vendor personnel know how to
use a PC and access websites onritegnet. The first page that you will see is the ‘Home Page’.



4. Access to Home page

Open browser and type website addi#ss://haryanaeprocurement.govimthe address bar and click Go
to access the Home Page.

[ rttps://haryanacprocurement.gov.in/ > |[Q seorch *Ba ¥ & 9

Q Search -

481 s easy to customize your Firefox exactly the way you want it. Choose from
thousands of add-ons.

5. Vendor / Supplier Registration

'\‘\’_ Government of Haryana ePr

€ Oa https://haryanaeprocurement.gov.in (< Q, Search {r B ¥+ # =

Email:chandigarh@nextenders.com | Help Line 1800-180-2097 FAQ Contact Us

Government of Haryana

Single e - Procurement Portal

System Requirement Manual | Howto.. ? Downloads Tender Forms

Departments | Test Certificate

Portal Statistics

Beti Bachao

Total no. of Tenders :- 33737

= Total no. of Auction :- 4466
Betl Padhao Total no. of Bidders :- 34398

Please Click
Before login

Search Events

Tender No. All Category ‘V All Department ‘V!

Bidder must required to create a login ID and password on-Brecirement portal by providing the

basic information. Signup on the portal is free. Bidder has to create the login account forapiagicip
online eTender After filling up all the required details carefully, bidder has to click on Submit button in
order to complete the Sign up process. The registration will be auto approved by the system and the
bidder will receive an email confirmation.



Contractor / Bidder / Supplier Signup Form
First Name *

Last Name *

Company Name *

Username *

Password =

Confirm Password *

Security Question ~

Security Answers ~

Discipline = —-Select Discipline-—- B3|

—Select Discipline—
VWorks
Secondary Email Supplies

Email ~

Services
PAN * 12344
Auction

Telephone * Disposal

Fax
Mobile
City *
State”

Country *

Vendor Category * EMD - Open Category
© open categary
EMD - Exempted Category

) Haryana Manufacturing MSE(S)
(Subjectto notification of dated 20-10-2016)

) Central Or State Undertakings
) Haryana State approved sources
EMD - Other Category
O nsic
(In case of State Power Utilities Tender)

) Partial Exempted
(AS per Individual Govt. Dept/agency requirement)

O L&C SOCITIES
(AS applicable to Government Department/Agencies)

Company Office Address *

[ setectan
[ gmda
[ kaithat
[ rDA

[] mcsonepat
[] dhsnarnaut

Register for Portals * O Haryana State Horticulture Development Agency
O sarasvatiheritage
[ forest
[] ccshaunisar
[ mckarnal
[] megurgaon
[ supva
[ civilaviation

Drag to order




Please Note
a. For Discipline, select appropriate option from the drop down as mentioned. above

b. For Vendor category, select appropriate category as mentioned above.
c. For Drag to order, set the order 123456 by dragging it.

Mapping of DSC

The biddemeeddo maphis/herdigital signaturegfter login with user id. & passwoeb mentioned belaw
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— A =) & 7 - - ]
Dashboard ~ Download Archives Help Feedback My PO My Briefcase Old_Dashboar Alerts Setting My Profile

DPAATNI'S CERTIFICATE INFORMATION

#® Please Upload Your Signing Certificate

Seeile: . Hama; Type Expiry Date Verify Certificate Remowve Lepdo sl
Certificate Not found, plesse load certificate and submit it.
Load Signing Certificate 'Load Encryption Certfficate |
ad Signihg Certificate

Click on Load Signing Certificate buttori

Peesonsl | oot Certiicates | Carification dushorty Cartieates | Soltware Publisher Cerificates |

| Intered Key Usage [ Isumd By

1 Mudhes Sub CA loe Claas 2 Indhadusl 2014

Agple Frore Devcs CA

eMudea Sub CA for Clacs 2 Individudl 2011 & \y & = n S
ba Mlerts Setting My Profile

OIBACTOMAAE T Al Pupose

2
3

JAVA Applet
Expiry Date Verify Certificate Remove SES

— . AN e

| Select Signing Certificates & Click OK buttorl
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Dashboard Download  Archives Help Feedback MyPO My Boefcase Old_DashboarAlerts Setting My Profile

DPAATNI'S CERTIFICATE INFORMATION

Sr.No  Name

JAVA Applet
Type Expiry Date Verify Certificate Remove G

Signing 2016-10-17 @

1

I Click on Load Encryption Certificate buttod

After mapping of the digitadignature certificates the screen will look &g shown below.
- S W a

Jashboard  Domnload

" 7 i [ ! 3 5
Archives el Feedhack My PO My Eriefcase Old_Dashhoarilens Setting My Prefile
il MO Type Expiry Date Verify Centificate Remove LB
Signing 2016-10-17 @
2 Encryption 2015-10-17

Input Datal Input Data2
123 123
Encrypted 1

Encrypted 2

LgOgA21UnNg2efhehCKM2+BLumdPjbAciha)PVogFyskkaF SDbxQUIFZANmT 1Bk/42T 2
SxbpHWRG3TIBmRmMLZIUpDQUMOCcs2037bW S0V eMTreKCNkEascIDWrS]ib

/43B0/NnMOFDHEDOYNOXGENTRS47d1WepMZbexIAEUZv+e0K5gVWKKOFNSrDGOU3|
Pso8
JUUICFUMBEEILQSNP/FG

/8RaMIGItZMzz3UNMXIUYDGRHCXgC2 YvzsKAFEEGMTVP3awk3jywB4bBablSeE32GXs ¥

Vo s S oMt IUA T A VLLAE TATiAPDEND O TU i an bl | Plansmet s

| 1. Enter 123 in Input Data¥’& 2 [
Decrypted 1

Decrypted 3

I 2. Click on Encrypt button

/

3. Click on Decrypt to verify certificate

V)
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dashboard  Oownltad  Archives ez Feedbeck  MyPO My Brisfcase Oid_Dashboardlents Setting My Profis
DPAATNI'S CERTIFICATE INFORMATION
Sr.No Name Type Expiry Date Verify Certificate Remove
: 30 20161047 o
i Encryption 2016-10-17 @
L E"—:ﬂﬁ““" Iwr—% rypton Certfcats |
AN
Input Datal Input Data2 \
123 123 = -
I Click on Verify button I
o -
Encrypled 1 Encrypted 2
DOJDQUhZ20)WITHIG zwthvT 18+ YYBAKy/aNVkZWAZOGbooMAKwgIKPQubRXYPMY  *' LgOgAZ2IUnNg2efhehCKM2+ BLUmMdPibAChAlPVOgFyskkqFSObxqUIF ZriNmT1Bk/42T
IHDIEXKASCTRQKSO3AKMVAYLIXUD TRewb8iSaASoEDBS TYEtFnaNIkzquVHjwtM3xWa sx6pHWRG3TIBmRmLzIUpOQuMOCcs 2037bWS DOV jeMTreKCNkGaSIDWrSHib
EbtvZwOQmsEZjpkUDnRIXU4i9ngPTghQkCIGOXLI1YFS1EEEPGRMOX +XDOINXISUFQ | /9aBo/NnMOfDHBbOYNOXGenfRs4Td1wBpmZbexIAEUZy+e0KSgVWKKOFhBrDGOU3)
LZR2VyHZvBICACO3120y/qRrPtnwh47q+ 2h4UW6)e01GxCB/AKTHLIPQ Pso8
JUUICIUME6EIUQSNP/FGOY3SNNZpNALYIQIILLBIPETUISECIPVIZX1ICMVYVLS2810w ¥ /BRaMOG3IZMzZIUNXSUYDGNHCXNG2YvZSKNFEEGMTvP3awk3|ywB4bBabISeEI2GNs ¥
-1, T PR Viies dhma b Al 1A T AVIAINE TAT AR O EMR DT aalie hoeda o Basnst e
Decrypted 1 Decrypted 2
sngtveidils 123
= L4 ] & 2 i - B b
lasthAard Download  Archives Help Feedback My PO My Briefcase Old_Dashboar &lerts Setting My Profile

CONKIGURE YOUR ALERTS ( EMAIL / SMS )

Receive alert\on tender Published
Receive alert o\ tender Corrigendum

Receive alert an\ender Open

SMS Alert (Yes/No)
®ves Ono
®ves Ono
®ves Ono

| 1.

Select SMS/Email Alerts & Click on Save buttclm

I 2. Click on Dashboard I
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6. Tender Search

Tender Download & Bid Preparation

The bidder catfilter their search by clicking on any of the available three tabs differentiated for work types
namely— Works, Services and Supplies available on the Home page. The tender can also be searched by
specifying the Tender Number, Tender Publishing date,dastof Bid Submission etc. The user can opt to
search for a tender by giving keywords. The keywords can be specified as whole expression, vdhote wor
string of characters.

Search Events

Tender No All Category v All Department b4 ‘ Search
Total Live Events(1644)
Event No Reference No. Description De Ié"il:tSDate.o{. Corl
 IPVWDISHP/S - e g 1 g
gu”upyl':'asff i;sf "];:ghh" heavy patch work WEM G-I with
42090 o 5 Lavng RS PAICH - pG Tack coat & Seal coat from PWDBNR 17-05-2017
work WBM G-Il with PC Tack Chhatera to Kheri Manaiat
coat & Seal coat f SABIAD FABUNAN 2|
More..
CONSTRUCTION OF
39565 MUS/E-TENDER/2016-17/14 PLATFORM AT MILK PLANT, VITAINDIA 17-05-2017 ?ate _0_37_0572.01_7 Pads
Carrigendumi pdf
SIRSA More..
Design, Supply, Installation &
commissioning of Quick chill o
39573 MUS/E-TENDER/2016-17/13 Blast Chiller & Walk In Cooler VITAINDIA 17-05-2017 Dat.e, 03, e s e
Crrigendum1Coolstore pdf
(With Refrigeration System)
More..
Repair & renovation of boosting
41940 EE-WSS/MCGI2017/24647 station in village Sukhrali, ward mcgurgaon 17-05-2017
no. 17, Gurugram HMore..
Development of sites at Sec-56
41942 EE-WSS/MCGI2017/2464711 for street Vending project mcgurgaon 17-05-2017
More..
YnriConst. of LR from Bhud YF"CP.”SE o LF.E fr_nm Hhud

Other Govt. Initiatives

s
| DgseD |

Latest News

Those who are facing issue in Auction please install
altached SSL certificate SSL Cerlificate.zip

Itis to inform the general public that the date far
registration to participate in the e-auction ofthe Parking
sites falling under the Estate-ll HUDA is hereby

extended and the revised schedule as mentioned the
................................................

7. Login Procedure

Interested bidder has to enter their online registered Dsand Password for Login by using his/her
Digital Signature Certificates on the portal for online participation in eTender event. If the foidpds

his/her password, the same can be retrieved by clicking on the “forget your password” link at the
webste, and thereby furnishing their registered email id to recover password on the portal.

O



The bidder has to select department from the Client list and the system will redirect to the efejsartm
portal.

Thebidder has to enter their onlinegistered User ID and Password for Login

O



Dashboard

The Bidders Dashboard is divided into four sections namé@urrent Events’, ‘Opening Pending’,
‘Completed Bids” and ‘Openedwarded’.

The top section of the Dashboard is a standard Menu Bar which is privilege based and appetrs as per

privileges assigned to the particular user group. ‘Current Events’, ‘Opening Pef@domgpleted Bids”
and ‘Opened/Awarded’.

(a) Current Events It furnishesinformation about the “Live tenders” published on the portal.

(b) Completed Bid Completed bid displays all the tenders he/she earlier initiated to participate on the online bidding
process.

(c)Opening Pending The system will furnish brighformation of all the tenders completed the tender cycle at the
portal.

(d) Opened / AwardedIn this section, user will be able to search for the tenders which has been awarded.

8. Bid Preparation

Bid preparation will be done online by all interestedders. Bidder has to pay the tender document fee,
eService Fee & EMD fee online using theailable paymennodes.

The registered bidders will be able to view and participate in all the Tenders published bydtivieesp
Department$ Boards/Corporationsfederations/ PSUs of Haryana by entering Udeand Password. The
bidder has to select the tender for which he/ she desired to view the online published tendeesddtc
participate from the list of tenders, as shown below under the goreenshot.



8.1 Terms & Condition Acceptance

The bidderhas to accept the terms and conditions of the tender he/shesteigfarticipate online.

>



8.20nline Payments

All bidders can download the tender document includingottieforms in PDF format. After downloading
the tender document, the biddersita pay the tender documefg Service fee& EMD paymentOnline,
please refepayment guidelines.

The payment foeServiceFee shall be made by eligible bidders online directly through Internet Bamking
Debit Cards

On sucessful payment of e service fee, the system generaggsnentconfirmation Receipas
mentioned below.



The bidder has to carefully select thayment mode & enter refund EMD account detagsmentioned
below. Selection of payment mode is one time process.

In case the bidder select the payment mode RTGS/NEFT then he/she has to take printout of EMR<hallan
shown below and make the payment against the online generated challan. After making paymergrthe bidd
has to verify it on the portal.



So therefore all interested bidders are required to submit the EMD amount well in advance keeping in
view the closing dak & time of the eTenderevent and there after verify the EMD payment on the
portal.



8.3 Prepare PQ/Technical Bid Envelop

The bidders needs to prepare PQ/Technical envelops by filling up the sought information and gorovidin
credentials in documents as per the available templates in the given envelope.

Bid form data can be saved only after encryption with bidder’s public key. Data can be editeftesnly a
decrypting it with bidder’s private key. Unencrypted data cannot kedsaw the server. While preparing the
tender buyer specifies which bid forms need encryption and which do not. This is to e&Rudead by
avoidingencryption where not necessary. Buyer may however choose to make all bid forms encrypted.
The bidder hasraoption to attacliequireddocumentdrom the desktop from the Browse Option available

under the respectivemplate.

O



8.4 Prepare Financial Bid Envelop

The bidder has to select Work Item and teaquote / fill their rates in the available price bid form.

O
O

The bidder has to check all the stages of the tender by clicking “Check Ydub®Btdnas shown below.



-

Bidder has to click on submit kutton to complete his/her stages shown below

8.5Final Submission

Note: Submit button will not be visible/ available to the uselin caseany of theenvelope is nosubmitted or EMD
payment isunverified on the portal for the tender.

O

Once the tender gesubmitted, it will be shifted to ‘Completed Events’ on the bidder's Dashboard. After the expiry
of the tender schedule that particular event will be shown under the ‘Old Dashboard’ link fronshidae Id.

After openingof tender, the bidder caameckthe comparative reports under the link ‘Old Dashboard'.



9. Disclaimer

The information contained herein is subject to change without notice, after mutually agreed by DS&D
Haryana & Nextendengpon new requirements, which may accommodate in near future and configure into
the existing work flow of Single eProcurement portal. This document is included only to senangdea s

of what is entailed. No responsibility is assumed for the reliatofitgoftware or equipment that is not
supplied by DS&D and Nextenders.

10. Copyright

This document is confidential and proprietary information of DS&D and Nextenders. It should not be
disclosed in whole or in part to any third party except to whom itbkas submitted with the express
written authorization and should not be duplicated in whole or part for any other purpose other than
evaluation of the Technical capability of Nextenders and shall be returned upon request.

The information should not be divulged to any other party other than for whom it is intendeds @tidnt

partners may not be contacted about these references or divulge the information contahieditiese
duly authorized by DS&D or Nextenders.

All rights reserved. Unauthorized copying is strictly prohibited



